
ALVELEY AND ROMSLEY PARISH COUNCIL

APPLICATION FORM

CLERK TO THE PARISH COUNCIL/RESPONSIBLE FINANCIAL OFFICER
Please complete in black only

	Please return this form by: 12.30pm Tuesday 7th June 2022 to:

David Rawlinson, Clerk to the Council, Alveley and Romsley Parish Council, 43 Church View Gardens, Kinver, Stourbridge, DY7 6EE or clerk@alveleyandromsleypc.org.uk.

Interviews will be held on Thursday 30th June 2022


PAGES 1 AND 2 WILL BE DETACHED FROM THE APPLICATION FORM PRIOR TO SHORTLISTING

Personal Details

	FIRST NAME(S)


	FAMILY NAME

	ADDRESS

POSTCODE



	CONTACT

TEL. (NOS.)


	

	EMAIL ADDRESS


	


Do you have the right to work in the UK (as set out in the Immigration, Asylum and Nationality Act 2006 List A)?
YES     NO 

(Delete one)
References 
Two references are required, the first of which should be your present or most recent employer

	1st Reference
	2nd Reference

	Name:


	Name

	Address


	Address

	Tel. No. 


	Tel. No.

	Email


	Email

	How long has this person known you?


	How long has this person known you?

	In what capacity?


	In what capacity?

	May this person be contacted prior to interview?

YES        NO    (delete one)
	May this person be contacted prior to interview?

YES          NO   (delete one)


Declaration 
	I declare to the best of my knowledge, the details provided on this form and all other supporting papers are true and correct.  I understand that if I have provided false or misleading information in response to any questions on this form, or have failed to disclose information, this will result in termination of any contract of employment entered into, or the withdrawal of any offer of employment.  I also give my explicit consent to the processing of data contained or referred to on this form, in accordance with the Data Protection Act 1998 and any subsequent legislation.
SIGNED:                                                                         DATE




Notice Period
How much notice do you have to give your present employer?  ____________________

Advertisement

Please say where you saw this post advertised?      _______________________
________________________________________________________________

Criminal Convictions
	In accordance with the Rehabilitation of Offenders Act 1974, please give details of any convictions that may be relevant to your application.

If ‘none’ insert ‘NONE’.



Relationship to Council Member or Employee
	To your knowledge, are you related to any Member or employee of the Council?

YES/NO (please delete whichever does not apply)

If YES, please provide details:

NB: Failure to disclose such a relationship and/or canvassing will disqualify from appointment, and if appointed, may lead to dismissal without notice.



Education (from age 11) Please provide details of qualifications achieved

	Name of school, college, university


	Qualification/subject/grade

	Name of school, college or university

	Qualification/subject/grade

	
	


Training

	Please give details of any training you may have undertaken that may be relevant to the post you are applying for




Membership of professional body

	Name of professional body
	Level of membership
	Date achieved (MM/YY)

	
	
	


Present Employment
	Name and address of employer


	Job Title
Brief description of duties



	
	


Previous Employment 
(Start with most recent and work backwards, any breaks in employment should be shown and you may include details of any voluntary work)

	Name and address of employer
	Job Title

Brief description of duties

	
	


(continue on separate sheet if required

Driving 
	Do you drive?    YES/NO  
(delete whichever does not apply)                         


	Do you have access to a car?  YES/NO

(delete whichever does not apply)


If you have a disability please tell us about any adjustments we may need to make to assist you with the selection process

	


Personal Statement

On a separate sheet of paper or papers (no more than 2 pages, 12pt font)

Please tell us why you consider you are a suitable candidate for this post.

Please make it clear why you are interested in the position, together with what you consider to be your relevant experience, knowledge and skills.

CVs will not be accepted
The completed application form must be returned by: 

12.30pm Tuesday 7th June 2022, to
David Rawlinson, Clerk to the Parish Council
43 Church View Gardens, Kinver, Stourbridge, DY7 6EE

Email: clerk@alveleyandromsleypc.org.uk
Interviews will be held on Thursday 30th June 2022
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